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Application to initiate the surrender of 
additional certificates following an 
Energy Acquisition Statement 
amendment by the Clean Energy 
Regulator  

Under subsection 45C of the Renewable Energy (Electricity) Act 2000 
 

Purpose of this form 

Liable entities can use this form to initiate the surrender of additional certificates, after an Energy Acquisition 
Statement amendment is made by the Clean Energy Regulator. This form must be submitted within 30 days of 
receiving notice of the Clean Energy Regulator’s amendment, and original assessment made under section 45B of 
the Renewable Energy (Electricity) Act 2000 (the Act). The section 45B notice is initially automatically sent to a 
liable entity once the Clean Energy Regulator assesses the Energy Acquisition Statement (EAS) or Renewable 
Energy Shortfall Statement (RESS) lodged by the liable entity.  

A liable entity who is allowed to surrender additional large-scale generation certificates under subsection 45C(2) 
for a year may choose not to do so if despite amendment of the liable entity’s EAS for the year by the Clean 
Energy Regulator under section 45B, the liable entity’s amended large-scale generation shortfall for the year is or 
remains less than 10 per cent of the liable entity’s required large-scale renewable energy for the year and, for 
that reason, is able to become a carried forward shortfall for the year pursuant to subsection 36(2) of the Act. 

When the Clean Energy Regulator has received and processed this application, it will notify the liable entity that 
the surrender function has been opened in the REC Registry. The liable entity will have 30 days to complete its 
certificate surrender, and the additional certificates must be surrendered by the liable entity through the REC 
Registry within that 30 day period.  

Eligibility 

Under section 45B of the Act, the Clean Energy Regulator may amend a liable entity’s Energy Acquisition 
Statement on its own initiative. This can take place up to four years after the liable entity first lodged the Energy 
Acquisition Statement. If the Clean Energy Regulator chooses to amend a liable entity’s Energy Acquisition 
Statement, it will notify the liable entity in writing and provide details of the change.  

A liable entity is eligible to submit this application if: 

 it receives written notice from the Clean Energy Regulator advising that the agency has amended the Energy 
Acquisition Statement and 

 as a consequence, the liable entity’s: 

» large-scale generation shortfall for the year, or  

» quarterly shortfall for the fourth quarter of the year, 
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is greater than it would have been if the amendment had not been made, and 

 the liable entity wishes to surrender additional certificates for the year or quarter. 

Instructions for completing this form 

Please read each part of the application carefully, fully answer all the questions, sign where indicated, and attach 
the required documentation. 

You must complete and submit: 

You can choose to complete this form by: 

 printing the form and filling it in by hand, or 

 saving the form and filling in an electronic copy.  

Note that if you choose the second option, there may be times when you will need to print certain sections in 
order to sign them or in order to complete multiple entries for a single set of questions. These sections may be 
scanned back into the computer and submitted electronically with the rest of the form. 

Pen colours Please use a black or blue pen to write on the form. 

Check boxes Mark boxes like this  with a ✔ or ✘. When an instruction asks you to ‘tick’ the box, you can 

still use either ✔ or ✘. 

Go to Where you see an instruction like this -  Go to question 5 - mark the relevant box with a ✔ 

or ✘and then skip to the question number shown. You do not need to answer the question(s) 
in between. 

Where an instruction has a black double arrow (), go to the next indicated part/section. 
Where an instruction has a black single arrow (), go to the next question. Where an 
instruction has a black single arrow pointing down (), fill in the field(s) directly below. 

Mandatory 
questions 

If all fields in a question are mandatory and must be completed, (required) is added to the 
end of the question label text.  If a field in a question is mandatory only IF a condition is met, 
(required if any) is added to the end of the question label text. 

 This symbol indicates an instruction on what to do next. 

 This symbol indicates additional useful guidance to filling in the adjacent field or section. 

 This symbol advises that more than one entry may be required for the section and therefore 
you may need to photocopy or print the section or fill in a duplicate section. 

 This symbol advises that additional documentation to support a claim may need to be 
attached to the application. 

Duplex printing This form is designed to be duplex printed to save on paper. All new sections start on the 
right-hand side of a page spread. 
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Help filling in this form 

Guidance for filling in this form is available on the Clean Energy Regulator website1. 

If you require assistance or have any questions regarding this application process, please contact the Clean Energy 
Regulator general enquiries line on 1300 553 542 or email RETliability@cleanenergyregulator.gov.au.  

Submitting this form 

A signed copy of this form should be kept for your records for a period of at least 5 years as required by section 
160 of the Act.  

Please email your scanned, completed application to the Clean Energy Regulator at 
RETliability@cleanenergyregulator.gov.au. The Electricity Compliance and Assessment section of the Clean Energy 
Regulator does not require hard copy forms. 

If the email and its attachments (the application and supporting documents) are larger than 10MB, they must be 
sent using multiple emails that are clearly marked (for example by including an identifier in the subject line, eg '1 
of 3', '2 of 3', '3 of 3'). The signed application form must be saved as a single scanned file and not split into parts. 
Files may be zipped to reduce their size.  

  

                                                           

 

 

 

1 http://www.cleanenergyregulator.gov.au/  

http://www.cleanenergyregulator.gov.au/
mailto:RETliability@cleanenergyregulator.gov.au
mailto:RETliability@cleanenergyregulator.gov.au
http://www.cleanenergyregulator.gov.au/
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Part A: Company details 

 This part of the statement confirms liable entity and company representative contact details. All Questions in 
Part A must be completed.  

Company details  

 The following details must be consistent with information in the REC Registry. 

 The company name entered below must be the same as the legal entity that is liable under the Act and be 
consistent with Australian Business Register (ABR) and Australian Securities and Investments Commission (ASIC) 
records. 

 Company information must be the same as recorded in the REC Registry.  

 You must complete the Change REC Registry account name form if any of your details have changed since you last 
lodged a statement. Alternatively you or your account administrator may need to update certain REC Registry 
information. For guidance see the REC Registry guideline for liable entities.  

1. Company name (required) 

Company name       

2. REC Registry account ID (required) 

 This information can be found on the ‘Account details’ page of the ‘My account’ menu of your REC Registry account.  

Account ID       

3. Has your street address changed? (required) 

Yes   Update your REC Registry account. Go to question 4. 

No   Go to question 4. 

4. Has your postal address changed? (required) 

Yes   Update your REC Registry account. Go to question 5. 

No   Go to question 5. 

Contact person details 

5. Primary contact (required) 

 Provide the details of a person whom the Clean Energy Regulator may contact to seek clarification of 
information as provided in this form during the assessment process.  

First name       

Last name       

 Are you a user of the Account named in question 2 above?  

Yes   Ensure your contact details are correct in the REC Registry before you go to question 6. 

No   
Talk to your Account Administrator and see if you need access to the REC Registry. Provide your contact 
details below.  

Position       

Office use: 
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Primary contact 
number 

      

Alternative 
contact number 

      

Email address       

Part B: Details of the certificates being surrendered 

6. Specify the assessment year of the Energy Acquisition Statement that was amended under section 45B of 
the Act 

 Assessment year       

7. Specify the shortfall for the assessment year  

 This information will be available in the liable entity’s REC Registry account  

Large-scale generation 
shortfall 

      

Quarterly for the fourth 
quarter 

      

8. Type and amount of certificates being surrendered 

 Section 45D of the Act requires that applicants provide details of the certificates being surrendered. This action will 
be performed through the REC Registry. As such, below we require the total of the certificates that are being 
surrendered. 

 Section 45D of the Act outlines limitations on certificates that can be surrendered. The REC Registry will apply 
limitations accordingly, please factor this into the amount and type of certificates being surrendered. 

 

Amount of LGCs being 
surrendered 

      

Amount of STCs being 
surrendered 

      

 

Part C: Declaration 

I declare that:  

a) I am authorised to complete and lodge this application on behalf of the liable entity 

b) the information contained in this application is true and correct 

c) records that demonstrate the accuracy of the information provided in this application have been retained and can be 
provided to the Clean Energy Regulator on request 

d) I have kept a completed copy of this application form for the liable entity’s records, and 

e) I have responsibility for the liable entity’s compliance with the Renewable Energy (Electricity) Act 2000. 

I acknowledge that: 

f) a small-scale technology shortfall charge may be payable under the Renewable Energy (Electricity) Act 2000 if this 
application is not completed correctly or if the liable entity did not surrender small-scale technology certificates through 
the REC Registry in furtherance of this application  

g) a large-scale technology shortfall charge may be payable under the Renewable Energy (Electricity) Act 2000 if this 
application is not completed correctly or if the liable entity did not surrender large-scale generation certificates through 
the REC Registry in furtherance of this application  

h) making statements which are false or misleading in a material particular can result in the application of penalty charges 
under Part 9 of the Renewable Energy (Electricity) Act 2000, and 
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i) giving false or misleading information is a serious offence that carries penalties under the Criminal Code. 

 

Full name of 
signatory       

Title/position        

Organisation  
(if applicable) 

      

Signature   

 

 Day (dd) Month (mm) Year (yyyy) 

Signature date             
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Additional information 

Definitions 

For the purposes of this form: 

Applicant means an entity that made relevant acquisitions during a year (the assessment year) and 

lodges an energy acquisition statement for the year. 

assessment year refers to the calendar year specified under question 6.  

energy acquisition statement is a statement giving prescribed information including relevant acquisitions of electricity 

during the assessment year that must be lodged by a liable entity on or before 14 February 

in the next year or a later day if allowed by the Clean Energy Regulator. The energy 

acquisition statement was previously referred to as the annual energy acquisition 

statement. 

liable entity 
is a person who, during a year, makes a relevant acquisition of electricity. 

MWh 
means megawatt hour. 

The Act means the Renewable Energy (Electricity) Act 2000. 

Assessment of the application 

The Clean Energy Regulator will use its best endeavours to assess and finalise this application 

within 2 days from date of receipt, if no additional information is required. If the Clean Energy 

Regulator is satisfied that the amounts specified in question 8 in this application is not in excess of 

the liable entity’s relevant surrender liability, the Clean Energy Regulator will unlock the REC 

Registry for the purposes of completing the additional surrender.  

Protection of information 

The Clean Energy Regulator is bound by the secrecy provisions of Part 3 of the Clean Energy 

Regulator Act 2011 (CER Act) in regard to information it collects in relation to this application and 

also by the Privacy Act 1988 in regard to personal information it collects. 

Privacy notice 

'Personal information' is defined in the Privacy Act 1988 to mean information or an opinion about 

an identified individual, or an individual who is reasonably identifiable: 

(a) whether the information or opinion is true or not; and  

(b) whether the information or opinion is recorded in a material form or not.  

The collection of personal information is authorised by the Renewable Energy (Electricity) Act 2000 

and the Renewable Energy (Electricity) Regulations 2001.  

Personal information collected in relation to this application will be used for the purposes of 

assessing the application, auditing compliance, enforcement of relevant laws and regulations and 

for related purposes. We cannot process the application if we do not collect relevant personal 

information. 

The Clean Energy Regulator’s Privacy Policy contains information about the agency’s procedures 

for handling personal information including how a person can access their personal information 

held by the agency, and how to seek correction of such information. The Privacy Policy also 
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contains information about how to complain about a breach of the Australian Privacy Principles.  

The Clean Energy Regulator’s Privacy Policy can be found at www.cleanenergyregulator.gov.au. 

Disclosure of information 

The Clean Energy Regulator and authorised staff are only able to disclose information relating to 

this application (including personal information) in accordance with the Renewable Energy 

(Electricity) Act 2000, the CER Act, the Privacy Act 1988 or as otherwise required by law.  

Part 3 of the Clean Energy Regulator Act 2011 prevents disclosure of relevant information except in 

circumstances set out in that Part. The circumstances in which such information may be disclosed 

include:  

 Disclosure to other agencies, persons or organisations to enable the verification of 

information contained in the application; 

 Disclosure to the Secretary or authorised officer of a Department for the purpose of  

administering a program or collecting statistics relating to greenhouse gas emissions, 

energy consumption or energy production; 

 Disclosure to certain agencies, bodies or persons where the Clean Regulator is satisfied 

that disclosure will enable or assist those agencies, bodies or persons to perform or 

exercise their functions or powers, including the Australian Securities and Investments 

Commission, the Australian Competition and Consumer Commission and the 

Commissioner of Taxation;  and 

 Disclosure for the purposes of law enforcement. 

Accessibility disclaimer 

The Clean Energy Regulator has worked to ensure this document is accessible, but please contact 

us to obtain an alternative version if you are having difficulty, or you have specific accessibility 

needs.  

Please call 1300 553 542 or email the name of the form and your needs to 

enquiries@cleanenergyregulator.gov.au. 

 

mailto:enquiries@cleanenergyregulator.gov.au

